THE INFORMATION IN THIS BOX IS NOT A PART OF THE CONTRACT AND IS FOR COUNTY USE ONLY

Contract Number

SAN BERNARDINO

COUNTY SAP Number

County Administrative Office

Department Contract Representative  Trevor Leja

Telephone Number (909) 387-4811

Contractor SCI California Funeral Services, Inc.
(dba Mt. View Mortuary &
Cemetery)

Contractor Representative Miguel Granados

Telephone Number (909) 883-6494

Contract Term 7/1/2024 — 6/30/2029

Original Contract Amount $83,454

Amendment Amount

Total Contract Amount $83,454

Cost Center 1100001000

IT IS HEREBY AGREED AS FOLLOWS:

WHEREAS, San Bernardino County (County) desires to designate a contractor of choice to provide interment
services, as further described herein (the “Services”); and

WHEREAS, the County owns Samaritan Park, also known as Samaritan Cemetery, a cemetery used for the
burial of the indigent deceased; and

WHEREAS, Samaritan Park is adjacent to Mt. View Cemetery, located at 570 East Highland Avenue, San
Bernardino, CA 92404, and owned by SCI California Funeral Services, Inc. dba Mt. View Mortuary & Cemetery,
(Contractor); and

WHEREAS, the circumstances dictate a noncompetitive selection of Contractor given the nature of the services
to be provided and the location of the respective cemeteries belonging to County and Contractor; and

WHEREAS, the County finds Contractor qualified to provide interment services; and

WHEREAS, the County desires that such services be provided by Contractor and Contractor agrees to perform
these services as set forth below;
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NOW, THEREFORE, the County and Contractor mutually agree to the following terms and conditions:
A. DEFINITIONS

Al

Full Interment Services or Services: These shall consist of the services described in Attachment
A to this Contract — Samaritan Park Costs to Mt. View Mortuary and Cemetery.

B. CONTRACTOR RESPONSIBILITIES

B.1

B.2

B.3

Contractor shall provide Full Interment Services for the deceased indigent, as designated by
County, and keep records of the plot location of each burial.

Contractor shall provide disinterment services relating to a deceased indigent if so requested by
County.

Subject to section F.1 of this Contract, Contractor shall provide enhancement services to improve
the interment and record keeping processes, including but not limited to analysis of processes,
revised and improved record keeping and burial marking and mapping, and additional tasks to be
agreed upon between the parties.

In seeking to perform these services, Contractor shall provide the County with a written estimate
for the costs of any recommended work to be performed. Said estimate shall include the cost for
all labor, equipment, parts, material, taxes, insurance and all costs required to perform the work.
Contractor shall perform said services only upon written authorization from the Assistant
Executive Officer over Operations of the County Administrative Office, approving the work and
the estimate provided by Contractor.

C. GENERAL CONTRACT REQUIREMENTS

Cl1

C.2

C3

CA4

C.5

C.6

Revised 2/8/24

Recitals
The recitals set forth above are true and correct and incorporated herein by this reference.

Contract Amendments

Contractor agrees any alterations, variations, modifications, or waivers of the provisions of the
Contract, shall be valid only when reduced to writing, executed and attached to the original
Contract and approved by the person(s) authorized to do so on behalf of Contractor and County.

Contract Assignability
Without the prior written consent of the County, the Contract is not assignable by Contractor either
in whole or in part.

Reserved

Attorney Fees and Costs

If any legal action is instituted to enforce any party’s rights hereunder, each party shall bear its
own costs and attorneys’ fees, regardless of who is the prevailing party. This paragraph shall not
apply to those costs and attorneys’ fees directly arising from a third-party legal action against a
party hereto and payable under the Indemnification and Insurance Requirements.

Background Checks for Contractor Personnel

Contractor shall ensure that its personnel (a) are authorized to work in the jurisdiction in which
they are assigned to perform Services; (b) have not been convicted of a felony, are not proven
substance abusers, and do not use legal or illegal substances in any manner which will impact
their ability to provide Services to the County; and (c) are not otherwise disqualified from
performing the Services under applicable law. If requested by the County and not in violation of
applicable law, Contractor shall conduct a background check, at Contractor’s sole expense, on
all its personnel providing Services. If requested by the County, Contractor shall provide the
results of the background check of each individual to verify that the individual meets County’s
standards for employment. Such background check shall be in the form generally used by
Contractor in its initial hiring of employees or contracting for contractors or, as applicable, during
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C.7

C.8

C.9

C.10

C.1l1

C.12

C.13

C.14

Revised 2/8/24

the employment-screening process but must, at a minimum, have been performed within the
preceding 90-day period. Contractor personnel who do not meet the County’s hiring criteria, in
County’s sole discretion, shall not be assigned to work on County property or provide Services,
and County shall have the right, at its sole option, to refuse access to any Contractor personnel
to any County facility.

Change of Address
Contractor shall notify the County in writing, of any change in mailing address within ten (10)
business days of the change.

Choice of Law
The Contract shall be governed by and construed according to the laws of the State of California.

Reserved

Confidentiality

Contractor shall protect from unauthorized use or disclosure the names and other identifying
information concerning persons receiving Services pursuant to this Contract, except for statistical
information not identifying any participant. Contractor shall not use or disclose any identifying
information for any purpose other than carrying out the Contractor's obligations under this Contract,
except as may otherwise be required by law. This provision will remain in force even after the
termination of the Contract.

Primary Point of Contact

Contractor will designate an individual to serve as the primary point of contact for the Contract.
Contractor or designee must respond to County inquiries within two (2) business days. Contractor
shall not change the primary contact without written acknowledgement to the County. Contractor
will also designate a back-up point of contact in the event the primary contact is not available.

County Representative

The Assistant Executive Officer Over Operations of the County Administrative Office, or his/her
designee, shall represent the County in all matters pertaining to the services to be rendered under
this Contract, including termination and assignment of this Contract, and shall be the final
authority in all matters pertaining to the Services by Contractor. If this contract was initially
approved by the San Bernardino County Board of Supervisors, then the Board of Supervisors
must approve all amendments to this Contract.

Damage to County Property

Contractor shall repair, or cause to be repaired, at its own cost, all damages to County vehicles,
facilities, buildings or grounds caused by the willful or negligent acts of Contractor or its employees
or agents. Such repairs shall be made immediately after Contractor becomes aware of such
damage, but in no event later than thirty (30) days after the occurrence.

If the Contractor fails to make timely repairs, the County may make any necessary repairs. For
such repairs, the Contractor, shall repay all costs incurred by the County for such repairs, by cash
payment upon demand, or County may deduct such costs from any amounts due to the Contractor
from the County, as determined at the County’s sole discretion.

Debarment and Suspension

Contractor certifies that neither it nor its principals or subcontractors is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation
in this transaction by any federal department or agency. (See the following United States General
Services Administration’s System for Award Management website https://www.sam.gov).
Contractor further certifies that if it or any of its subcontractors are business entities that must be
registered with the California Secretary of State, they are registered and in good standing with
the Secretary of State.
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C.16

C.17

C.18

C.19

C.20
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Drug and Alcohol Free Workplace
In recognition of individual rights to work in a safe, healthful and productive work place, as a
material condition of this Contract, the Contractor agrees that the Contractor and the Contractor’s
employees, while performing Services for the County, on County property, or while using County
equipment:
C.15.1 Shall not be in any way impaired because of being under the influence of
alcohol or an illegal or controlled substance.

C.15.2 Shall not possess an open container of alcohol or consume alcohol or possess
or be under the influence of an illegal or controlled substance.

C.15.3 Shall not sell, offer, or provide alcohol or an illegal or controlled substance to
another person, except where Contractor or Contractor's employee who, as
part of the performance of normal job duties and responsibilities, prescribes or
administers medically prescribed drugs.

The Contractor shall inform all employees that are performing Services for the County on County
property, or using County equipment, of the County’s objective of a safe, healthful and productive
work place and the prohibition of drug or alcohol use or impairment from same while performing
such Services for the County.

The County may terminate for default or breach of this Contract and any other Contract the
Contractor has with the County, if the Contractor or Contractor's employees are determined by
the County not to be in compliance with above.

Duration of Terms

This Contract, and all of its terms and conditions, shall be binding upon and shall inure to the
benefit of the heirs, executors, administrators, successors, and assigns of the respective parties,
provided no such assignment is in violation of the provisions of this Contract.

Reserved
Reserved

Improper Influence

Contractor shall make all reasonable efforts to ensure that no County officer or employee, whose
position in the County enables him/her to influence any award of the Contract or any competing
offer, shall have any direct or indirect financial interest resulting from the award of the Contract or
shall have any relationship to the Contractor or officer or employee of the Contractor.

Improper Consideration

Contractor shall not offer (either directly or through an intermediary) any improper consideration
such as, but not limited to cash, discounts, service, the provision of travel or entertainment, or any
items of value to any officer, employee or agent of the County in an attempt to secure favorable
treatment regarding this Contract.

The County, by written notice, may immediately terminate this Contract if it determines that any
improper consideration as described in the preceding paragraph was offered to any officer,
employee or agent of the County with respect to the proposal and award process. This prohibition
shall apply to any amendment, extension or evaluation process once a Contract has been
awarded.

Contractor shall immediately report any attempt by a County officer, employee or agent to solicit
(either directly or through an intermediary) improper consideration from Contractor. The report
shall be made to the supervisor or manager charged with supervision of the employee or the
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C.25

C.26

c.27
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County Administrative Office. In the event of a termination under this provision, the County is
entitled to pursue any available legal remedies.

Informal Dispute Resolution

In the event the County determines that service is unsatisfactory, or in the event of any other
dispute, claim, question or disagreement arising from or relating to the Contract or breach thereof,
the parties hereto shall use their best efforts to settle the dispute, claim, question or disagreement.
To this effect, they shall consult and negotiate with each other in good faith and, recognizing their
mutual interests, attempt to reach a just and equitable solution satisfactory to both parties.

Legality and Severability

The parties’ actions under the Contract shall comply with all applicable laws, rules, regulations,
court orders and governmental agency orders. The provisions of this Contract are specifically
made severable. If a provision of the Contract is terminated or held to be invalid, illegal or
unenforceable, the validity, legality and enforceability of the remaining provisions shall remain in
full effect.

Licenses, Permits and/or Certifications

Contractor shall ensure that it has all necessary licenses, permits and/or certifications required
by Federal, State, County, and municipal laws, ordinances, rules and regulations. The Contractor
shall maintain these licenses, permits and/or certifications in effect for the duration of this
Contract. Contractor will notify County immediately of loss or suspension of any such licenses,
permits and/or certifications. Failure to maintain required licenses, permits and/or certifications
may result in immediate termination of the Contract.

Material Misstatement/Misrepresentation

If during the course of the administration of the Contract, the County determines that Contractor
has made a material misstatement or misrepresentation or that materially inaccurate information
has been provided to the County, the Contract may be immediately terminated. If the Contract is
terminated according to this provision, the County is entitled to pursue any available legal
remedies.

Mutual Covenants

The parties to the Contract mutually covenant to perform all of their obligations hereunder, to
exercise all discretion and rights granted hereunder, and to give all consents in a reasonable
manner consistent with the standards of “good faith” and “fair dealing”.

Nondisclosure

Contractor shall hold as confidential and use reasonable care to prevent unauthorized access by,
storage, disclosure, publication, dissemination to and/or use by third parties of, confidential
information that is either: (1) provided by the County to Contractor or an agent of Contractor or
otherwise made available to Contractor or Contractor’s agent in connection with the Contract; or, (2)
acquired, obtained, or learned by Contractor or an agent of Contractor in the performance of the
Contract. For purposes of this provision, confidential information means any data, files, software,
information or materials in oral, electronic, tangible or intangible form and however stored, compiled
or memorialized and includes, but is not limited to, technology infrastructure, architecture, financial
data, trade secrets, equipment specifications, user lists, passwords, research data, and technology
data.

Notice of Delays

Except as otherwise provided herein, when either party has knowledge that any actual or potential
situation is delaying or threatens to delay the timely performance of the Contract, that party shall,
within twenty-four (24) hours, give notice thereof, including all relevant information with respect
thereto, to the other party.
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Ownership of Documents

All documents, data, products, graphics, computer programs and reports prepared by Contractor
pursuant to the Contract shall be considered property of the County upon payment for Services
(and products, if applicable). All such items shall be delivered to County at the completion of work
under the Contract. Unless otherwise directed by County, Contractor may retain copies of such
items.

Reserved

Air, Water Pollution Control, Safety and Health
Contractor shall comply with all air pollution control, water pollution, safety and health ordinances
and statutes, which apply to the work performed pursuant to the Contract.

Records

Contractor shall maintain all records and books pertaining to the delivery of Services under the
Contract and demonstrate accountability for contract performance. All records shall be complete
and current and comply with all Contract requirements. Failure to maintain acceptable records
shall be considered grounds for withholding of payments for invoices submitted and/or termination
of the Contract.

All records relating to the Contractor’s personnel, consultants, subcontractors, Services/Scope of
Work and expenses pertaining to the Contract shall be kept in a generally acceptable accounting
format. Records should include primary source documents. Fiscal records shall be kept in
accordance with Generally Accepted Accounting Principles and must account for all funds,
tangible assets, revenue and expenditures.

Relationship of the Parties

Nothing contained in the Contract shall be construed as creating a joint venture, partnership, or
employment arrangement between the Parties hereto, nor shall either Party have the right, power
or authority to create an obligation or duty, expressed or implied, on behalf of the other Party
hereto.

Release of Information
No news releases, advertisements, public announcements or photographs arising out of the
Contract or Contractor’s relationship with County may be made or used without prior written
approval of the County.

Representation of the County
In the performance of the Contract, Contractor, its agents and employees, shall act in an
independent capacity and not as officers, employees, or agents of the County.

Strict Performance

Failure by a party to insist upon the strict performance of any of the provisions of the Contract by
the other party, or the failure by a party to exercise its rights upon the default of the other party,
shall not constitute a waiver of such party’s right to insist and demand strict compliance by the
other party with the terms of the Contract thereafter.

Reserved

Subpoena

In the event that a subpoena or other legal process commenced by a third party in any way
concerning the Goods or Services provided under the Contract is served upon Contractor or County,
such party agrees to notify the other party in the most expeditious fashion possible following receipt
of such subpoena or other legal process. Contractor and County further agree to cooperate with the
other party in any lawful effort by such other party to contest the legal validity of such subpoena or
other legal process commenced by a third party as may be reasonably required and at the expense
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C.42
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of the party to whom the legal process is directed, except as otherwise provided herein in connection
with defense obligations by Contractor for County.

Termination for Convenience

The County reserves the right to terminate the Contract, for its convenience, with or without cause,
with a thirty (30) day written notice of termination. Such termination may include all or part of the
Services described herein. Upon such termination, payment will be made to the Contractor for
Services rendered and expenses reasonably incurred prior to the effective date of termination.
Upon receipt of termination notice Contractor shall promptly discontinue Services unless the
notice directs otherwise. Contractor shall deliver promptly to County and transfer title (if
necessary) all completed work, and work in progress, including drafts, documents, plans, forms,
data, products, graphics, computer programs and reports.

Time of the Essence
Time is of the essence in performance of the Contract and of each of its provisions.

Venue

The parties acknowledge and agree that the Contract was entered into and intended to be
performed in San Bernardino County, California. The parties agree that the venue of any action
or claim brought by any party to the Contract will be the Superior Court of California, San
Bernardino County, San Bernardino District. Each party hereby waives any law or rule of the
court, which would allow them to request or demand a change of venue. If any action or claim
concerning the Contract is brought by any third party and filed in another venue, the parties hereto
agree to use their best efforts to obtain a change of venue to the Superior Court of California, San
Bernardino County, San Bernardino District.

Conflict of Interest

Contractor shall make all reasonable efforts to ensure that no conflict of interest exists between
its officers, employees, or subcontractors and the County. Contractor shall make a reasonable
effort to prevent employees, Contractor, or members of governing bodies from using their
positions for purposes that are, or give the appearance of being motivated by a desire for private
gain for themselves or others such as those with whom they have family business, or other ties.
Officers, employees, and agents of cities, counties, districts, and other local agencies are subject
to applicable conflict of interest codes and state law. In the event the County determines a conflict
of interest situation exists, any increase in costs, associated with the conflict of interest situation,
may be disallowed by the County and such conflict may constitute grounds for termination of the
Contract. This provision shall not be construed to prohibit employment of persons with whom
Contractor’s officers, employees, or agents have family, business, or other ties so long as the
employment of such persons does not result in increased costs over those associated with the
employment of any other equally qualified applicant.

Reserved
Reserved

Copyright

County shall have a royalty-free, non-exclusive and irrevocable license to publish, disclose, copy,
translate, and otherwise use, copyright or patent, now and hereafter, all reports, studies,
information, data, statistics, forms, designs, plans, procedures, systems, and any other materials
or properties developed specifically for the County under this Contract including those covered
by copyright, and reserves the right to authorize others to use or reproduce such material. All
such materials developed under the terms of this Contract shall acknowledge the County of San
Bernardino as the funding agency and Contractor as the creator of the publication. No such
materials, or properties produced in whole or in part under this Contract shall be subject to private
use, copyright or patent right by Contractor in the United States or in any other country without
the express written consent of County.

Page 7 of 23



C.45

C.46

C.47

C.48

C.49

C.50

Artwork, Proofs and Negatives

All artwork, proofs, and/or negatives in either print or digital format for anything produced under
the terms of the Contract are the property of the County. These items must be returned to the
County within ten (10) calendar days, upon written natification to the Contractor. In the event
Contractor fails to return the documents, the County is entitled to pursue any available legal
remedies. In addition, the Contractor will be barred from all future solicitations, for a period of at
least six (6) months.

Reserved
Reserved
Reserved
Reserved

Campaign Contribution Disclosure (SB 1439)

Contractor has disclosed to the County using Attachment B - Campaign Contribution Disclosure
Senate Bill 1439, whether it has made any campaign contributions of more than $250 to any
member of the Board of Supervisors or other County elected officer [Sheriff, Assessor-Recorder-
Clerk, Auditor-Controller/Treasurer/Tax Collector and the District Attorney] within the earlier of:
(1) the date of the submission of Contractor’s proposal to the County, or (2) 12 months before the
date the Contract was approved by the Board of Supervisors. Contractor acknowledges that
under Government Code section 84308, Contractor is prohibited from making campaign
contributions of more than $250 to any member of the Board of Supervisors or other County
elected officer for 12 months after the County’s consideration of the Contract.

In the event of a proposed amendment to the Contract, the Contractor will provide the County a
written statement disclosing any campaign contribution(s) of more than $250 to any member of
the Board of Supervisors or other County elected officer within the preceding 12 months of the
date of the proposed amendment.

Campaign contributions include those made by any agent/person/entity on behalf of the
Contractor or by a parent, subsidiary or otherwise related business entity of Contractor.

D. TERM OF CONTRACT
This Contract is effective as of July 1, 2024 and expires June 30, 2029, but may be terminated earlier in
accordance with provisions of this Contract.

E. COUNTY RESPONSIBILITIES

E.1l

E.2

County will provide cremated remains of indigent deceased persons for burial and will provide
Contractor with all required permits and/or certificates for each requested burial.

County shall notify contractor if disinterment services are required.

F. FISCAL PROVISIONS

F.1

Revised 2/8/24

Contractor will only be compensated for work performed following receipt of written or email
authorization, from the County Administrative Office, approving the work and the estimate
provided by Contractor. Contractor shall include the written or email authorization with any related
invoice Contractor submits for work performed.

Contractor shall perform the services upon receipt of written or email authorization as described
above. Within twenty (20) days of completing the work, Contractor shall provide County an
itemized invoice for the work performed. The invoice shall be based on the estimate previously
submitted by the Contractor to County and subsequently approved by the County and shall
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include the written or email authorization. The County shall make payment to Contractor within
sixty (60) working days after receipt of invoice or the resolution of any billing dispute. Invoices
received without the written or email authorization attached will not be paid. Invoices need to be
submitted to the following address:

County Administrative Office

Assistant Executive Officer, Operations
385 N. Arrowhead Avenue, 5th Floor
San Bernardino, CA 92415-0182

F.2  The maximum amount of payment under this Contract for Annual Costs shall not exceed $83,454,
as more particularly set forth below, and shall be subject to availability of other funds to the
County. The consideration to be paid to Contractor, as provided herein, shall be in full payment
for all Contractor’s services and expenses incurred in the performance hereof, including travel
and per diem.

July 1, 2024 to June 30, 2025: $14,889

July 1, 2025 to June 30, 2026: $15,633 (5% increase)
July 1, 2026 to June 30, 2027: $16,571 (6% increase)
July 1, 2027 to June 30, 2028: $17,566 (6% increase)
July 1, 2028 to June 30, 2029: $18,795 (7% increase)

F.3 Invoices shall be issued with a net sixty (60) day payment term with corresponding Purchase
Order number stated on the invoice. Contractor shall invoice County annually on July 1 of each
year the Contract is in effect, beginning July 1, 2024.

F.4 Contractor shall accept all payments from County via electronic funds transfer (EFT) directly
deposited into the Contractor’s designated checking or other bank account. Contractor shall
promptly comply with directions and accurately complete forms provided by County required to
process EFT payments.

F.5 County is exempt from Federal excise taxes and no payment shall be made for any personal
property taxes levied on Contractor or on any taxes levied on employee wages. The County shall
only pay for any State or local sales or use taxes on the services rendered or equipment and/or
parts supplied to the County pursuant to the Contract.

F.6 Reserved

F.7 Reserved

F.8 Contractor shall adhere to the County’s Travel Management Policies 8-02 and 08-02SP1 (see
Attachment C) when travel is pursuant to this Contract and for which reimbursement is sought
from the County. In addition, Contractor is encouraged to utilize local transportation services,
including but not limited to, the Ontario International Airport.

G. INDEMNIFICATION AND INSURANCE REQUIREMENTS

G.1 Indemnification

Revised 2/8/24

The Contractor agrees to indemnify, defend (with Counsel reasonably approved by County) and
hold harmless the County and its authorized officers, employees, agents and volunteers
(Indemnities) from any and all claims, actions, losses, damages, liability and/or expense, including
but not limited to reasonable attorney’s fees, arising out of the performance of this Contract by
Contractor, but only to the extent such claims, actions, losses, damages, liability and/or expense
are caused by or result from the negligence or intentional acts or omissions of the Contractor, its
officers, employees, agents or volunteers.
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G.2

G.3

G4

G.5

G.6

G.7

Revised 2/8/24

The County agrees to indemnify, defend (with Counsel reasonably approved by Contractor) and
hold harmless the Contractor and its authorized officers, employees, agents and volunteers
(Indemnities) from any and all claims, actions, losses, damages, liability and/or expense, including
but not limited to reasonable attorney’s fees, arising out of the performance of this Contract by
County, but only to the extent such claims, actions, losses, damages, liability and/or expense are
caused by or result from the negligence or intentional acts or omissions of the County, its officers,
employees, agents or volunteers.

In the event Contractor and/or County is found to be comparatively at fault for any claim, action,
loss or damage which results from their respective obligations under this Contract, Contractor
and/or County shall indemnify the other to the extent of its comparative fault.

Additional Insured

All policies, except for Worker's Compensation, Errors and Omissions and Professional Liability
policies shall contain additional endorsements naming the County and Contractor, respectively
and their officers, employees, agents, and volunteers as additional named insured with respect
to liabilities arising out of the performance of services hereunder. The additional insured
endorsements shall not limit the scope of coverage for to vicarious liability but shall allow coverage
to the full extent provided by the policy. Such additional insured coverage shall be at least as
broad as Additional Insured (Form B) endorsement form ISO, CG 2010.11 85.

Waiver of Subrogation Rights

Contractor shall require the carriers of required coverages to waive all rights of subrogation
against the County, its officers, employees, agents, volunteers, Contractors and Subcontractors.
All general or auto liability insurance coverage provided shall not prohibit the Contractor and
Contractor’s employees or agents from waiving the right of subrogation prior to a loss or claim.
The Contractor hereby waives all rights of subrogation against the County.

The County shall require the carriers of required coverages to waive all rights of subrogation
against the Contractor, its officers, employees, agents, volunteers, contractors and
subcontractors. All general or auto liability insurance coverage provided shall not prohibit the
County and County’s employees or agents from waiving the right of subrogation prior to a loss or
claim. The County hereby waives all rights of subrogation against the Contractor.

Reserved

Severability of Interests

Contractor agrees to ensure that coverage provided to meet these requirements is applicable
separately to each insured and there will be no cross liability exclusions that preclude coverage
for suits between the Contractor and the County or between the County and any other insured or
additional insured under the policy.

Proof of Coverage

Contractor shall furnish Certificates of Insurance to the County evidencing the insurance coverage
at the time the Contract is executed, additional endorsements, as required shall be provided prior
to the commencement of performance of Services hereunder, which certificates shall provide that
such insurance shall not be terminated or expire without thirty (30) days written notice to the
Department, and Contractor shall maintain such insurance from the time Contractor commences
performance of Services hereunder until the completion of such Services. Within fifteen (15) days
of the commencement of the Contract, Contractor shall furnish a copy of the Declaration page for
all applicable policies and will provide complete certified copies of the policies and endorsements
immediately upon request.

Acceptability of Insurance Carrier
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Unless otherwise approved by Risk Management, insurance shall be written by insurers
authorized to do business in the State of California and with a minimum “Best” Insurance Guide
rating of “A- VII".

Deductibles and Self-Insured Retention
Any and all deductibles or self-insured retentions in excess of $10,000 shall be declared to and
approved by Risk Management.

Failure to Procure Coverage

In the event that any policy of insurance required under this contract does not comply with the
requirements, is not procured, or is canceled and not replaced, the Contractor and County have
the right but not the obligation or duty to cancel the contract.

Insurance Review

Insurance requirements are subject to periodic review by the County. The Director of Risk
Management or designee is authorized, but not required, to reduce, waive or suspend any
insurance requirements whenever Risk Management determines that any of the required
insurance is not available, is unreasonably priced, or is not needed to protect the interests of the
County. In addition, if the Department of Risk Management determines that heretofore
unreasonably priced or unavailable types of insurance coverage or coverage limits become
reasonably priced or available, the Director of Risk Management or designee is authorized, but
not required, to change the above insurance requirements to require additional types of insurance
coverage or higher coverage limits, provided that any such change is reasonable in light of past
claims against the County, inflation, or any other item reasonably related to the County’s risk.

Any change requiring additional types of insurance coverage or higher coverage limits must be
made by amendment to this contract. Contractor agrees to review and if such change is
determined to be reasonable by the Contractor's Risk Management Department to execute any
such amendment within an appropriately determined reasonable time.

Any failure, actual or alleged, on the part of the County to monitor or enforce compliance with any
of the insurance and indemnification requirements will not be deemed as a waiver of any rights
on the part of the County.

Insurance Specifications

The Contractor and County agree to provide insurance set forth in accordance with the
requirements herein. If the Contractor and/or the County use existing coverage to comply with
these requirements and that coverage does not meet the specified requirements, the Contractor
and/or County agree to amend, supplement or endorse the existing coverage to do so.

Without in any way affecting the indemnity herein provided and in addition thereto, the Contractor
shall secure and maintain throughout the contract term the following types of insurance with limits
as shown:

G.11.1 Workers’ Compensation/Employer’s Liability — A program of Workers’ Compensation
insurance or a State-approved, self-insurance program in an amount and form to meet
all applicable requirements of the Labor Code of the State of California, including
Employer’s Liability with $250,000 limits covering all persons including volunteers
providing Services on behalf of the Contractor and all risks to such persons under the
Contract.

If Contractor has no employees, it may certify or warrant to the County that it does not
currently have any employees or individuals who are defined as “employees” under
the Labor Code and the requirement for Workers’ Compensation coverage will be
waived by the County’s Director of Risk Management.
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With respect to Contractors that are non-profit corporations organized under California
or Federal law, volunteers for such entities are required to be covered by Workers’
Compensation insurance.

G.11.2 Commercial/General Liability Insurance — Contractor shall carry General Liability
Insurance covering all operations performed by or on behalf of the Contractor providing
coverage for bodily injury and property damage with a combined single limit of not less
than one million dollars ($1,000,000), per occurrence. The policy coverage shall
include:

Premises operations and mobile equipment.

Products and completed operations.

Broad form property damage (including completed operations).

Explosion, collapse and underground hazards.

Personal injury.

Contractual liability.

$2,000,000 general aggregate limit.

@~oooow

G.11.3 Automobile Liability Insurance — Primary insurance coverage shall be written on ISO
Business Auto coverage form for all owned, hired and non-owned automobiles or
symbol 1 (any auto). The policy shall have a combined single limit of not less than
one million dollars ($1,000,000) for bodily injury and property damage, per occurrence.

If the Contractor is transporting one or more non-employee passengers in
performance of Contract Services, the automobile liability policy shall have a combined
single limit of two million dollars ($2,000,000) for bodily injury and property damage
per occurrence.

If the Contractor owns no autos, a non-owned auto endorsement to the General
Liability policy described above is acceptable.

H. RIGHT TO MONITOR AND AUDIT

H.1

H.2

The County shall have the right, upon no less than ten (10) business days notice, to review and
audit relevant records and papers related to the services provided by Contractor under this
Agreement. Contractor shall give full cooperation, in any auditing or monitoring conducted.
Contractor shall cooperate with the County in the implementation, monitoring, and evaluation of
this Contract.

Relevant records pertaining to services delivered shall be available for examination and audit by
County representatives for a period of three years after final payment under this Contract or until
all pending County, State and Federal audits are completed, whichever is later.

I CORRECTION OF PERFORMANCE DEFICIENCIES

1.1

1.2

Revised 2/8/24

Failure by Contractor to comply with any of the provisions, covenants, requirements or conditions
of the Contract shall be a material breach of the Contract.

In the event of a non-cured breach, County may, at its sole discretion and in addition to any other

remedies available at law, in equity, or otherwise specified in the Contract:

a. Afford Contractor thereafter a time period within which to cure the breach, which period shall
be established at the sole discretion of County; and/or

b. Discontinue reimbursement to Contractor for and during the period in which Contractor is in
breach, which reimbursement shall not be entitled to later recovery; and/or

c. Withhold funds pending duration of the breach; and/or

d. Offset against any monies billed by Contractor but yet unpaid by County those monies
disallowed pursuant to Item “b” of this paragraph; and/or
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e. Terminate the Contract immediately and be relieved of the payment of any consideration to
Contractor. In the event of such termination, the County may proceed with the work in any
manner deemed proper by the County. The cost to the County shall be deducted from any
sum due to the Contractor under the Contract and the balance, if any, shall be paid by the
Contractor upon demand.

J. NOTICES
All written notices provided for in the Contract or which either party desires to give to the other shall be
deemed fully given, when made in writing and either served personally, or by facsimile, or deposited in
the United States mail, postage prepaid, and addressed to the other party as follows:

San Bernardino County SCI California Funeral Services, Inc.
Assistant Executive Officer, Operations dba Mt. View Cemetery

385 N. Arrowhead Avenue, 5th Floor 570 East Highland Avenue

San Bernardino, CA 92415-0182 San Bernardino, CA 92404

Notice shall be deemed communicated two (2) County working days from the time of mailing if mailed as
provided in this paragraph.

K. ENTIRE AGREEMENT

The Contract, including all Exhibits and other attachments, which are attached hereto and incorporated
by reference, and other documents incorporated herein, represents the final, complete and exclusive
agreement between the parties hereto. Any prior agreement, promises, negotiations or representations
relating to the subject matter of the Contract not expressly set forth herein are of no force or effect. The
Contract is executed without reliance upon any promise, warranty or representation by any party or any
representative of any party other than those expressly contained herein. Each party has carefully read
the Contract and signs the same of its own free will.

L. ELECTRONIC SIGNATURES

This Agreement, and if applicable, any subsequent amendments, may be executed in any number of
counterparts, each of which so executed shall be deemed to be an original, and such counterparts shall
together constitute one and the same Agreement. The parties shall be entitled to sign and transmit an
electronic signature of this Agreement (whether by facsimile, PDF or other mail transmission), which
signature shall be binding on the party whose name is contained therein. Each party providing an
electronic signature agrees to promptly execute and deliver to the other party an original signed Agreement
uponrequest.
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1
1
1

I
I
I
I

I

IN WITNESS WHEREOF, the San Bernardino County and the Contractor have each caused the Contract to be
subscribed by its respective duly authorized officers, on its behalf.

SAN BERNARDINO COUNTY

SCI California Funeral Services, Inc. (dba Mt. View Cemetery)

>

By >
Dawn Rowe, Chair, Board of Supervisors (Authorized signature - sign in blue ink)
Dated: Name
SIGNED AND CERTIFIED THAT A COPY OF THIS (Print or type name of person signing contract)
DOCUMENT HAS BEEN DELIVERED TO THE
CHAIRMAN OF THE BOARD Title
Lynna Monell (Print or Type)
Clerk of the Board of Supervisors
of the San Bernardino County
By Dated:
Deputy
Address
FOR COUNTY USE ONLY
Approved as to Legal Form Reviewed for Contract Compliance Reviewed/Approved by Department
> > >
Deputy County Counsel
Date Date Date
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ATTACHMENT A

Samaritan Park Costs to Mt. View Mortuary & Cemetery

Grave Location for Families’
6-8 Average

Service to Families

Processing and Recording
Yearly Interments & Filing of
Permits including record
keeping of each plot location
and provide disinterment
services relating to a
deceased indigents if
requested by County

Added Time Charge for
Excavating Several Graves
and Time for Deciphering
Older Paper Faded Labels
on Cremated Remains on
Disinterment

Total Yearly Costs

Revised 2/8/24

Annual Costs

2024-25 2025-26 2026-27 2027-28 2028-29
$4,887.18 $5,131.54 $5,439.43 $5,765.80 $6,169.40
$1,818.49 $1,909.41 $2,023.97 $2,145.41 $2,295.59
$5,341.80 $5,608.89 $5,945.43 $6,302.15 $6,743.30
$2,841.38 $2,983.45 $3,162.46 $3,352.21 $3,586.86

$14,888.85 $15,633.30 $16,571.29 $17,565.57 $18,795.16
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ATTACHMENT B

SAN BERNARDINO Campaign Contribution Disclosure
COUNTY (SB 1439)
DEFINITIONS

Actively supporting the matter: (a) Communicate directly with a member of the Board of Supervisors or other
County elected officer [Sheriff, Assessor-Recorder-Clerk, District Attorney, Auditor-Controller/Treasurer/Tax
Collector] for the purpose of influencing the decision on the matter; or (b) testifies or makes an oral statement
before the County in a proceeding on the matter for the purpose of influencing the County’s decision on the matter;
or (c) communicates with County employees, for the purpose of influencing the County’s decision on the matter;
or (d) when the person/company’s agent lobbies in person, testifies in person or otherwise communicates with the
Board or County employees for purposes of influencing the County’s decision in a matter.

Agent: A third-party individual or firm who, for compensation, is representing a party or a participant in the matter
submitted to the Board of Supervisors. If an agent is an employee or member of a third-party law, architectural,
engineering or consulting firm, or a similar entity, both the entity and the individual are considered agents.

Otherwise related entity: An otherwise related entity is any for-profit organization/company which does not have a
parent-subsidiary relationship but meets one of the following criteria:

(1) One business entity has a controlling ownership interest in the other business entity;

(2) there is shared management and control between the entities; or

(3) a controlling owner (50% or greater interest as a shareholder or as a general partner) in one entity also is
a controlling owner in the other entity.

For purposes of (2), “shared management and control” can be found when the same person or substantially the
same persons own and manage the two entities; there are common or commingled funds or assets; the business
entities share the use of the same offices or employees, or otherwise share activities, resources or personnel on a
regular basis; or there is otherwise a regular and close working relationship between the entities.

Parent-Subsidiary Relationship: A parent-subsidiary relationship exists when one corporation has more than 50
percent of the voting power of another corporation.

Contractors must respond to the questions on the following page. If a question does not apply respond
N/A or Not Applicable.
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1. Name of Contra

ctor:

Is the entity listed in Question No.1 a nonprofit organization under Internal Revenue Code section 501(c)(3)?

Yes [ If yes, skip Question Nos. 3-4 and go to Question No. 5 No O

Name of Principal (i.e., CEO/President) of entity listed in Question No. 1, if the individual actively supports the
matter and has a financial interest in the decision:

If the entity identified in Question No.1 is a corporation held by 35 or less shareholders, and not publicly
traded (“closed corporation”), identify the major shareholder(s):

5. Name of any parent, subsidiary, or otherwise related entity for the entity listed in Question No. 1 (see
definitions above):

Company Name

Relationship

6. Name of agent(s) of Contractor:

Company Name

Agent(s)

Date Agent Retained
(if less than 12 months prior)

7. Name of Subcontractor(s) (including Principal and Agent(s)) that will be providing services/work under the
awarded contract if the subcontractor (1) actively supports the matter and (2) has a financial interest in the
decision and (3) will be possibly identified in the contract with the County or board governed special district.

Company Name

Subcontractor(s):

Principal and//or Agent(s):

8. Name of any known individuals/companies who are not listed in Questions 1-7, but who may (1) actively support
or oppose the matter submitted to the Board and (2) have a financial interest in the outcome of the decision:

Company Name

Individual(s) Name

Revised 2/8/24
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9. Was a campaign contribution, of more than $250, made to any member of the San Bernardino County Board
of Supervisors or other County elected officer within the prior 12 months, by any of the individuals or entities
listed in Question Nos. 1-8?

No O If no, please skip Question No. 10.

Yes O If yes, please continue to complete this form.

10. Name of Board of Supervisor Member or other County elected officer:

Name of Contributor:

Date(s) of Contribution(s):

Amount(s):

Please add an additional sheet(s) to identify additional Board Members or other County elected officers to whom anyone
listed made campaign contributions.

By signing the Contract, Contractor certifies that the statements made herein are true and correct. Contractor
understands that the individuals and entities listed in Question Nos. 1-8 are prohibited from making campaign
contributions of more than $250 to any member of the Board of Supervisors or other County elected officer while
award of the Contract is being considered and for 12 months after a final decision by the County.
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ATTACHMENT C

Travel Management Policy 08-02

No. 08-02
COUNTY OF SAN BERNARDINO
POLICY MANUAL PAGE: & [BF 1
EFFECTIVE DATE March 20, 2018
POLICY: TRAVEL MANAGEMENT APPROVED
ROBERT A. LOVINGOOD
Chairman, Board of Supervisors

POLICY STATEMENT AND PURPOSE

It is the policy of the Board of Supervisors (Board) to manage travel in the most efficient and cost-
effective manner, through uniform procedures that provide internal controls and balance the travel
requirements of County operations and the County Traveler(s).

It is the intent of this policy to implement best practices that demonstrate transparency and
accountability by using the most cost effective rates and reasonable methods for the type of services
needed, and by managing reimbursements according to provisions of the Memoranda of Understanding
with employee bargaining units, County Code, or other specific Board action, and in compliance with
Purchasing Department and Auditor-Controller requirements.

DEPARTMENTS AFFECTED
Board of Supervisors, all County Agencies, Departments, Board-Governed Special Districts, Board-

Governed Entities

DEFINITIONS
Appointing Authority — The executive or administrative head of a department, division or agency.

County Business — Any activity directly related to the necessary and required purposes and functions
of the County.

County Traveler — Any County employee, applicant, board/commission/committee member, volunteer,
or authorized contractor or consultant that may be required to comply with this policy pursuant to a
contract for professional services, traveling on County Business. To the extent possible and feasible,
this policy is to be applied to witnesses, in-custody persons, and patients traveling at the expense of the
County.

POLICY AMPLIFICATION
The County has a fiduciary and ethical responsibility to manage and protect public funds when utilizing

taxpayer dollars for transportation and other travel expenditures. County Travelers should travel only
on County Business when necessary and when the Appointing Authority determines it to be in the best
interest of the County. It is the responsibility of the Appointing Authority to determine the need for and
approve each request to travel on County Business.

Appointing Authorities are responsible for developing internal procedures that reference and meet the
intent of this policy and the associated standard practice(s).

LEAD DEPARTMENT
County Administrative Office

APPROVAL HISTORY
Adopted June 23, 2015 (Item Number 37) Amended March 20, 2018 (Item Number 22)

REVIEW DATES
March 2023
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ATTACHMENT D

Travel Management Policy 08-02 (SP1)

No. 08-02 SP 1

COUNTY OF SAN BERNARDINO
STANDARD PRACTICE PAGE 1 OF 4

EFFECTIVE DATE May 23, 2023

POLICY: TRAVEL MANAGEMENT APPROVED
SP: Guidelines for Travel LEONARD X. HERNANDEZ
Chief Executive Officer
PURPOSE

It is the policy of the Board of Supervisors to manage travel in the most efficient and cost-effective
manner, through uniform procedures that provide internal controls and balance the travel requirements
of the County and the County Traveler (County Policy 08-02, TRAVEL MANAGEMENT).

The purpose of this Standard Practice is to promote efficient use of County resources and strengthen
internal controls by establishing uniform travel procedures.

DEPARTMENTS AFFECTED
Board of Supervisors, all County Agencies, Departments, Board-Govemed Special Districts, Board-
Govemed Entities

DEFINITIONS
Appointing Authority — The executive or administrative head of a department, division or agency.

County Business — Any activity directly related to the necessary and required purposes and functions
of the County.

County Traveler — Any County employee, applicant, board/commission/committee member, volunteer,

or authorized contractor or consultant that may be required to comply with this policy pursuant to a

contract for professional services, traveling on County Business. To the extent possible and feasible,

tgis policy is to be applied to witnesses, in-custody persons, and patients traveling at the expense of the
ounty.

PROCEDURES
Travel Expenses and General Conditions

A. Travel on County Business must be arranged and authorized in accordance with provisions
specified in applicable Memoranda of Understanding with employee bargaining units, County
Code, other specific Board action, and/or procedures established by the Auditor-
Controller/Treasurer/Tax Collector. The Appointing Authority should consider the nature of the
trip, appropriateness of the individual to represent the organization, length of stay, mode of
transportation, cost effectiveness of the request and any other relevant information regarding all
travel requests including, but not limited to:

1.Local travel;

2.Qut-of-state travel (County Code § 13.0613);
3.0ut-of-country travel (County Policy No. 08-04); or
4 Travel reimbursed by a non-County source.

B. Arrangements for transporiation, lodging or registration fees may he made with a County-
approved credit card.

C. Travel expenses shall be carefully monitored by each depariment, division and agency, using
designated accounting strings.

D. Taking into consideration Paragraph H, County Travelers shall seek to use the lowest rate
available for the type of service or accommodation being utilized that meeis their needs and
minimizes risks including negotiated airline, hotel and rental car contracts (for instance, the
County utilizes a negotiated contract for rental car activities). Exceptions may be made when
an Appointing Authority determines that an overriding operational consideration, medical
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No. 08-02 SP1

COUNTY OF SAN BERNARDINO AL

STANDARD PRACTICE

EFFECTIVE DATE May 23, 2023

condition or disability, or a security consideration requires flexibility in order to serve the best
interest of the County, or if a lower rate is not reasonably available.

County Travelers eligible for reimbursement of actual and necessary expenses for
transportation, meals, lodging and incidentals such as parking, telephone calls, tolls, and
gratuities that are allowed by the depariment for authorized travel shall submit an Auditor-
Controller/Treasurer/Tax Collector Travel Request Form (TRF) along with any supporting
receipts to the Auditor-Controller/Treasurer/Tax Collector. All such reimbursements shall be
subject to the conditions set forth in County Travel Policies, this Standard Practice, and the
provisions of the applicable Memoranda of Understanding (MOU) with employee bargaining
units and/or the Exempt Group Working Conditions Ordinance. Only expenses incurred as part
of County Business and authorized by the Appointing Authority shall be included on this form
and reimbursed. County Travelers who are not County Employees will be subject to the terms
included in this Standard Practice when eligible for reimbursement for expenses incurred during
the conduct of County business as authorized by the Appointing Authority.

County Travelers shall complete the relevant expense section on the TRF for all ovemight or
out-of-state travel. The TRF is to be fully completed in addition to the Cal-Card Justification
packet. The TRF is used to collect and report actual costs incurred for overnight or out-of state
travel. Once completed, the TRFshould be signed by the County Traveler, Appointing Authority
(or designee) and submitted with the Cal-Card Justification packet, if applicable. The TRF is
available on the Auditor-Controller/Treasurer/Tax Collector and the Purchasing Department
websites.

Any payment for or reimbursement of travel expenses from any non-County source must be
approved by the Appointing Authority in advance of hocking said travel. In certain situations,
payment or reimbursement by a non-County source may create a conflict of interest, and for
certain employees may be subject to reporting on financial disclosure forms. In such situations,
the Appointing Authority should contact County Counsel for legal advice.

1. County Travelers receiving reimbursement from a non-County source for travel on
County time (such as statewide committees and vendor-paid training or product
evaluation pursuant to a contract) shall forward documentation of the reimbursement to
the Appointing Authority for handling and deposit if the traveler intends to submit a TRF
to the County or use County resources to travel. The claim for actual and necessary
expenses for transportation, meals, lodging and incidentals is subject to the conditions
set forth in County Travel Policies and this Standard Practice.

2. If an organization or vendor pays costs directly to an airline. hotel or other provider on a
County Traveler's behalf, documentation must he provided to the Appointing Authority if a
TRF is submitied to the County for reimbursement of other fravel costs. Further, in
situations where a County Traveler is reimbursed directly for expenses without remittance
to the Appointing Authority, all County policies regarding conflict of interest, need for
disclosure, ethics and vendor relations shall apply and the County Traveler will be
responsible for providing appropriate documentation to support all of these requirements.

Arrangements for transportation, lodging, registration fees, or other travel expenses shall he
carefully monitored by the depariment. Reservations should be made as far in advance as
possible to take advantage of discounts and special offers, and County Travelers shall request
the govermment rate or lowest cost to the County when making travel arrangements. Non-
refundable airline ticket options must be utilized whenever possible {0 minimize travel costs.
Costs resulting from changes to non-refundable tickets in response to a County need or interest
are valid County expenses.

Lodging costs may exceed the County's established rate(s) in the applicable MOU under
special conditions:

Revised 2/8/24
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No. 08-02 SP1

COUNTY OF SAN BERNARDINO SARE LIRS

STANDARD PRACTICE

EFFECTIVE DATE May 23, 2023

1. A conference or convention sponsored by a California state or regional association for
which the sponsor has arranged for the lodging, registration at a pre-arranged group rate
may be permitted with advance written authorization of the Appointing Authority.

2. When a County Traveler is attending a conference or convention that is being sponsored
by an organization of which the County depariment or employee is a member and where
seminars or committee meetings are to be held at a particular hotel, or when events are
scheduled for evening hours, the Appointing Authority may authorize lodging at the
designated hotel.

3. If County Business requires lodging in an area of unusually high cost (as defined in the
applicable MOU).

If cancellation is necessary, County Travelers are responsible for canceling lodging or
accommodations before the cancellation period ends and should record the canceliation
number and justification in case disputes arise.

Departments are responsible for tracking unused refundable tickets and available credit for
unused non-refundable tickets, to be applied to future County travel. The County Traveler shall
retain ownership of denied boarding compensation if a County Traveler is traveling on County
Business and a carrier denies the County Traveler a confirmed reserved seat on an airplane. If
voluntarily vacating a seat will not interfere with the performance of official duties, and if any
additional travel expenses incurred as a result of vacating the seat are borne by the employee
and not reimbursed, the employee may keep the compensation from an airine for vacating a
seat when the airiine asks for volunteers. In this situation, the County Employee must also
utilize appropriate leave for the additional hours, if volunteering delays travel during work hours.

Travel expenses may not be claimed for relatives or guests of a County Traveler.

Special lodging such as accommodations in apariments, recreational vehicle parks or
campgrounds, or other semi-permanent lodgings that require a contractual agreement shall be
presented for review and advance written authorization of the Chief Executive Officer and
processed through existing County Procedures.

At the discretion of the Appointing Authority, County Travelers may be able to claim lodging on
the evening prior to a function, or for the last evening of a function. Costs for a Saturday night
stay may be reimhursable to a County Traveler if it reduces the ticket cost to the County more
than any additional lodging/meals/parking costs, and is well-documented as a clear savings to
the County.

If the County Traveler chooses to extend his/her stay during the work week at personal
expense, Appointing Authority approval is required in advance and is subject to the County
Traveler's work schedule or approval of a request for leave time. Any increase in costs to the
County for modified travel arrangements shall be reimbursed to the County (e.g. switching a
return flight previously scheduled for Friday to Sunday).

County Travelers may upgrade tickets or accomoedations, such as early bird boarding and
preferred seating, provided that the County Traveler personally pays for the difference in cost
for such upgrade. The County Traveler must provide written documentation of payment, and
demonstrate that the cost does not exceed that which would have been incurred had the
upgrade not heen made.

The County will not reimburse for any type of travel insurance (trip cancellation or interruption,
accidental death or disability, loss of persenal belongings, etc.) unless the Appointing Authority
requests the County Traveler to purchase such coverage.
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Page 22 of 23




No. 08-02 SP 1
COUNTY OF SAN BERNARDINO e 4 Pas

STANDARD PRACTICE EFFECTIVE DATE  May 23, 2023

R.  The County will not reimburse for certain personal charges, including, but not limited to, alcohol,
in-flight movie or intemnet charges, airport/hotel wireless intemet charges (other than for a
business purpose), or other miscellaneous charges at the discretion of the County Traveler's
personal cheoice. Valet parking will not be reimbursed unless self-parking is not available or
security is a concern. Exceptions may be authorized in certain circumstances with approval of
the Appointing Authority.

S.  For Fair Labor Standards Act (FLSA) - covered employees, County travel may impact ceriain
aspects of employment such as compensation for overtime. It is not the intent of the County
Travel Policy or this Standard Practice to address these types of issues. Any questions on
such matters should be directed to the department’s Human Resources Business Pariner.

g} Non-compliance with the provisions of this Standard Practice may result in withholding
reimbursement, revoking of an County approved credit card and/or other disciplinary action up
to and including terminating employment.

LEAD DEPARTMENT
County Administrative Office
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