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2. If an OTS-supplied, template-based press releose is used, there is no need for pre-approval,
however, the CFNLP (keUleg@tcoe.org) should be copied at the some time os the release Is
distributed to the press.

3. If on ors-supplied template is not used, or is substantially changed. a draft press release shall
be sent to the CFNLP for approval. Optimum lead-time would be 14 days prior to the release
distribution date, but should be no less than 8 working days prior to the release distribution
date. This is because the CFNLP has to obtain approval from OTS.

4. Use the tollowlng standard language In all press. media, and printed materlal1: "Funding for
this program was provided by a grant from the California Office of Traff,c Safety, through the
National Highway Traffic Safety Administration."

5. Email the CFNLP at least 40 days in advance, a short description of any significant grant­
related event or program so OTS has sufficient notice to arrange for attendance and/or
participation In the event.

6. Submit a draft or rough-cut of all printed or recorded material (brochures. posters. scripts,
artwork. trailer graphics, etc.) to the CFNLP at keUfeg@tcoe,qg for approval 18 days prior to
the production or duplication.

7. Space permitting, include the OTS logo, on grant-funded print materials: consult the CFNLP
for specifics and format-appropriate logos.

8. Contact the CFNLP. sufficiently far enough In advance of need, for consultation when
deviation from any of the above requirements might be contemplated.
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