
   Page 1 of 29 

 

MEMORANDUM OF UNDERSTANDING BETWEEN THE SAN BERNARDINO COUNTY 

SHERIFF/CORONER/PUBLIC ADMINISTRATOR AND THE SAN BERNARDINO COUNTY 

«AgencyName2» FOR THE SHERIFF’S WORK RELEASE PROGRAM 

FY 2025-30 

 
WHEREAS, San Bernardino County (County) finds that it is in the best interest of the community to provide for 
an alternative mode of incarceration called a Work Release Program (WRP), pursuant to Penal Code sections 
4024.2 and 4024.3, for qualified and suitable inmates (Inmates) committed to the custody of the County 
Sheriff/Coroner/Public Administrator (Sheriff) and housed in the County’s correctional facilities; 
 
WHEREAS, the County, through its included Sheriff, therefore offers a WRP to Inmates who are permitted by 
either a court order or the Sheriff to complete their remaining sentence through participation in the WRP; 
 
WHEREAS, «AgencyName2» (Agency) has a need to have work performed that is permissible WRP work under 
Penal Code section 4024.2; and 
 
WHEREAS, the County finds that Agency is qualified to have WRP Inmates placed with Agency for the purposes 
of completing permissible WRP work under the direction and control of Agency; 
 
WHEREAS, the Sheriff and Agency are both departments of San Bernardino County; 
 
NOW, THEREFORE, the County and Agency mutually agree to the following terms and conditions in this 
Memorandum of Understanding (MOU): 
 
A. SCOPE OF MOU  

A.1 Sheriff’s placement of Inmates with Agency is at the discretion of the Sheriff and is subject to the 
availability of Inmates, available work assignments, and the ability of Agency to administer and 
control the work release program. 

 
A.2 Upon placement of Inmates with Agency, the work of the Inmates will be under the direct supervision 

and control of Agency, not the Sheriff. 
 
A.3 Agency will designate a supervisor who will have the responsibility of overseeing the Inmates 

assigned to Agency. 
 
A.4 Agency, or designee, shall adhere to the instructions of the Crew Supervisor Pamphlet (Attachment 

A) as provided by the Sheriff. 
 
A.5 Agency shall ensure that each supervisor, and anyone under Agency’s control, does not fraternize 

with, engage the services of, accept services from, do favors for, or engage in any romantic, intimate, 
or sexual relationship with any of the Inmates. 

 
A.6 The work performed by Inmates will be permissible under Penal Code section 4024.2 and consist of 

manual labor to improve or maintain levees or public facilities including, but not limited to, streets, 
parks, and schools, and/or, as approved by the Sheriff, performance of graffiti cleanup for local 
governmental entities, including the participation in a graffiti abatement program. 

 
A.7 Agency shall ensure the work, supervision, and treatment of the Inmates shall in all ways conform 

to applicable law including, but not limited to, Penal Code sections 4024.2 and 4024.3. 
 
A.8 Agency will not provide any security guards and Agency’s employee(s) will not physically restrain 

any Inmates who might leave the work area.  Agency will notify Sheriff by the end of each day of any 
Inmates who did not arrive for scheduled work assignment or left the work area without permission. 
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A.9   Agency, or designee, shall attend mandatory yearly work crew training provided by the Sheriff’s 
Department Work Release Program staff.  This training will consist of updates and specific 
instructions related to the operation of the work crew sites. 

 
A.10 Agency will provide transportation for Inmates working under this MOU to and from the work sites, 

as needed, from pickup points mutually agreed to by Sheriff and Agency. 
 
A.11 Equipment operations will be performed only by qualified Agency employees with the exception of 

small power equipment, such as weed trimmers, power lawn mowers, and hedge trimmers.  Inmates 
must demonstrate proficiency with such tools to the satisfaction of Agency before being allowed to 
operate said tools. Agency will provide safety instructions, explain the work to be done, and direct 
the work of Inmates placed under this MOU. 

 
A.12 Agency will provide necessary safety equipment while Inmates are operating any equipment.  This 

may include but is not limited to gloves, hard hats, and eye protection required to safely perform any 
work assigned under this MOU.  Agency will require an Inmate to wear an inmate-identifying safety 
vest at all times while working at a crew site. 

 
A.13 In the event an Inmate injury occurs, Agency shall be responsible for the entire claim.  

This responsibility includes the administration of the claim in the same manner as if the Inmate was 
an employee of Agency.  Agency also agrees to complete written documentation notifying the Sheriff 
WRP office of the Inmate’s injury.   

 

B. INDEMNIFICATION AND INSURANCE REQUIREMENTS 
As departments of San Bernardino County, Sheriff and Agency are self-insured under the laws of the State 
of California.  All Sheriff and Agency employees, including inmates placed with the Agency, performing 
Services covered under this MOU are County employees. 
 

C. TERM OF MOU 
The term of this MOU is effective as of July 1, 2025, or beginning upon the date of signature by the Sheriff, 
whichever is later, and expires June 30, 2030.  

 
D. TERMINATION FOR CONVENIENCE 

The parties reserve the right to terminate the MOU, for either party’s convenience, with or without cause, 
with a thirty (30) day written notice of termination.  Such termination may include all or part of the WRP 
work described herein.  Upon receipt of termination notice from the Sheriff, the Agency shall promptly 
discontinue utilizing the WRP Inmates for WRP work unless the notice directs otherwise. The Agency shall, 
if applicable, deliver promptly to the Sheriff and transfer title (if necessary) any drafts, documents, plans, 
forms, data, products, graphics, computer programs, and reports pertaining to the WRP. 

 
E. NOTICES 

All written notices provided for in this MOU or which either party desires to give to the other shall be deemed 
fully given, when made in writing and either served personally, or by facsimile, or deposited in the United 
States mail, postage prepaid, and addressed to the other party as follows:  

 

San Bernardino County 
Sheriff/Coroner/Public Administrator  
Attn: Bureau of Administration – Contracts & 
Procurement  
655 East Third Street 
San Bernardino, CA  92415 
 

«AgencyName» 
«AgencyrName2» 
«Address» 
«City», «State»  «PostalCode» 
 

Notice shall be deemed communicated two (2) County working days from the time of mailing if mailed as 
provided in this paragraph. 
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F. COUNTY REPRESENTATIVE 
The Sheriff, or designee, shall represent the County in all matters pertaining to the WRP work to be 
rendered under this MOU, including termination and assignment of the MOU, and shall be the final authority 
in all matters pertaining to the WRP work received by Agency. If the MOU was initially approved by the 
San Bernardino County Board of Supervisors, then the Board of Supervisors must approve all amendments 
to the MOU. 

 
G. ENTIRE AGREEMENT 

This MOU, including all exhibits and documents attached hereto and incorporated herein by reference, 
represents the final, complete, and exclusive agreement between the parties hereto. Any prior agreement, 
promises, negotiations, or representations relating to the subject matter of the MOU not expressly set forth 
herein are of no force or effect. This MOU is executed without reliance upon any promise, warranty or 
representation by any party or any representative of any party other than those expressly contained herein. 
Each party has carefully read the MOU and signs the same of its own free will.  

 
H. ELECTRONIC SIGNATURES 

This MOU and, if applicable, any subsequent amendments, may be executed in any number of 
counterparts, each of which so executed shall be deemed to be an original, and such counterparts shall 
together constitute one and the same MOU. The parties shall be entitled to sign and transmit an electronic 
signature of this MOU (whether by facsimile, PDF, or other mail transmission), which signature shall be binding 
on the party whose name is contained therein. Each party providing an electronic signature agrees to 
promptly execute and deliver to the other party an original signed MOU upon request. 
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IN WITNESS WHEREOF, San Bernardino County and the Agency have each caused this MOU to be 
subscribed by its respective duly authorized officers, on its behalf. 

 
 

 
 
 

 

 

 
 

Approved as to Legal Form 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 
FOR COUNTY USE ONLY 

Approved as to Legal Form   Reviewed for MOU Compliance   Reviewed/Approved by Department 

 

      

Grace B. Parsons, Deputy County Counsel      Carolina Mendoza, Chief Deputy Director of 
Sheriff’s Administration 

Date    Date    Date  

 

SAN BERNARDINO COUNTY 
  

                          (Print or type name of Agency) 
 

 

By 

 
 

Sheriff/Coroner/Public Administrator Authorized 
Signature 

            (Agency Authorized signature - sign in blue ink) 

Dated: 

  

Name 

 

     (Print or type name of person signing MOU) 

   
  Title  

 

 
                                       

                                   (Print or Type) 

   Dated:  

 

                                                      
 

Address  

   
 

Name 

 

   (Print or type name of person signing) 

 

Title  

                                  (Print or Type) 

Dated:  
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ATTACHMENT A 

CREW SUPERVISOR PAMPHLET
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