Plan and Budget Required Documents Checklist
FY 2023-2024

County/City: San Bernardino County Fiscal Year: 2023-24
Document Page Number
Checklist 1-2
Agency Information Sheet 3

Certification Statements

A. Certification Statement (CHDP) ~ Original and one photocopy

B. Certification Statement (CCS) — Original and one photocopy 4

Agency Description

A Brief Narrative
B Organizational Charts for CCS Retain locally
C. Organizational Charts for HCPCFC and PMM&O )
D.  CCS Staffing Standards Profile Retain locally
E Incumbent Lists for CCS 5-10
F Civil Service Classification Statements — Include if newly established,

proposed, or revised 11-13
G. Duty Statements — Include if newly established, proposed, or revised 14
Implementation of Performance Measures — Performance Measures for FY
2017—2018 are due November 30, 2018.

N/A

Data Forms

CHDP Program Referral Data

Memoranda of Understanding and Interagency Agreements List

A, MOUI/AA List

B. New, Renewed, or Revised MOU or IAA

C.  CHDP IAA with DSS biennially

D. Interdepartmental MOU for HCPCFC biennially

Budgets
A.  CHDP Administrative Budget (No County/City Match)

1. Budget Summary




County/City: San Bernardino County Fiscal Year: 2023-24

Document Page Number

2. Budget Worksheet

3. Budget Justification Narrative

B. CHDP Administrative Budget (County/City Match) - Optional .
1. Budget Summary

2. Budget Worksheet = = =0 -

3. Budget Justification Narrative

C. CHDP Foster Care Administrative Budget (County/City Match) - Optional
1. Budget Summary

2. Budget Worksheet

3. Budget Justification Narrative

D. HCPCFC, PMM&O, and Caseload Relief Administrative Budgets

1. Budget Summary
2. Budget Worksheet
3. Budget Justification Narrative

E. CCS Administrative Budget

1. Budget Summary 15
2. Budget Worksheet 16-21
3. Budget Justification Narrative
22-23
G.. Other Forms _
1. County/City Capital Expenses Justification Form N/A
2. County/City Other Expenses Justification Form
N/A
Management of Equipment Purchased with State Funds _
1 Contractor Equipment Purchased with DHCS Funds Form
(DHCS1203) N/A
2. Inventory/Disposition of DHCS Funded Equipment Form
(DHCS1204) -

3. Property Survey Report Form (STD 152) N/A




Agency Information Sheet

County/City: San Bernardino Fiscal Year: 2023-2024
Official Agency
Name: Dept of Public Health  Address: 351 N Mountain View Avenue
Heaith Officer Michael Sequeira, MD San Bernardino, CA 92415-0010
SCD Director (if applicable)
IName: NA Address.
Phone:
Fax: E-Mail:
CCS Administrator
Name: Jennifer St.Antoine Address: 150 E Holt Blvd, 3™ Floor
Phone: 909 458-1632 Ontario, CA 91761
Fax: 909 986-2970 E-Mail: jstantoine@dph.sbcounty.gov
CHDP Director
Name: Michael Sequeira, MD  Address: 351 N Mountain View Avenue
Phone: 909 387-6217 San Bernardino, CA 92415-0010
Fax: 909 387-6228 E-Mail: Erin.gustafson@dph.sbcounty.gov
Acting CHDP Deputy Director
Name: Ascunsion Williams Address: 606 E Mill Street
Phone: 909 383-3024 San Bernardino, CA 92415-0011
Fax: 909 388-0111 E-Mail: AWilliams@dph.sbcounty.gov
Clerk of the Board of Supervisors
Name: Lynna Moneli Address: 385 N Arrowhead Ave, 2™ Floor
Phone: 909 387-3841 San Bernardino, CA 92415-0130
Fax: 909 387-4554 E-Mail: Imoneli@cob.sbcounty.gov
Director of Social Services Agency
Name: Gilbert Ramos 860 E Brier Drive
Phone: 909 386-9708 San Bernardino, CA 92415-0520
Fax: 909 388-0233 E-Mail: GRamos@hss.sbcounty.gov
Chief Probation Officer
Name; Michelle Scray Brown 175 W Fifth Street, 4" Floor
Phone: 909 386-1810 San Bernardino, CA 92415-0460
Fax: 909 387-5600 E-Mail: Michelle.Brown@prob.sbcounty.gov




State of California - Health and Human Services Agency Department of Health Care Services - Integrated Systems of Care Division

Certification Statement - California Children's Services (CCS)

County/City: San Bernardino County Fiséal Year: 2023-2024

I certify that the CCS Program will comply with all applicable provisions of Health and Safety Code, Division 106, Part
2, Chapter 3, Article 5, (commencing with Section 123800) and Chapters 7 and 8 of the Welfare and Institutions Code
(commencing with Sections 14000-14200), and any applicable rules or regulations promulgated by DHCS pursuantto
this article and these Chapters. | further certify that this CCS Program will comply with the Integrated Systems of Care
Division Plan and Fiscal Guidelines Manual, including but not limited to, Section 9 Federal Financial Participation. |
further certify that this CCS Program will comply with all federal laws and regulations governing and regulating
recipients of funds granted to states for medical assistance pursuant to Title XIX of the Social Security Act (42 U.S.C.
Section 1396 et seq.) and recipients of funds allotted to states for the Maternal and Child Health Services Block Grant
pursuant to Title V of the Social Security Act (42 U.S.C. Section 701 et seq.). | further agree that this CCS Program
may be subject to all sanctions or other remedies applicable if this CCS Program violates any of the above laws,
regulations and policies with which it has certified it will comply.

P

[/3/k02%

. 4
Signature’of Acting CCS Administrator, Jennifer Date Signed

St.Antoine N/

Signature f Diregf6r or Health Officer, Date Signed
Joshua Dyigas

Signature and Title of Other — Optional Date Signed

| certify that this&?n has been approved by the local governing body.

H
:}/ A {g?*’//aﬂ FEB 2 7 2024

Signature of Dawn Rowe, éhair, Board of Supervisors Date

/
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11/14/23, 10:46 AM County of San Bernardino - Class Specification Bulletin

Accounting

SAN BERNARDINO Technician Class Code:
COUNTY 01046

Bargaining Unit: Technical and

Inspection
COUNTY OF SAN BERNARDINO
Established Date: Aug 31, 1987
Revision Date: Jan 3, 2008

SALARY RANGE

$21.67 - $29.84 Hourly
$1,733.60 - $2,387.20 Biweekly
$3,756.13 - $5,172.27 Monthly
$45,073.60 - $62,067.20 Annually

DEFINITION:

Under direction, performs difficult and responsible sub professional accounting work in the
maintenance of financial, statistical, and fiscal records; performs related duties as required.

DISTINGUISHING CHARACTERISTICS:

Accounting Technicians typically are assigned full responsibility for a specialized accounting
operation which requires a thorough understanding of an established accounting system,
substantial subject matter knowledge, and the ability to apply basic accounting principles to a

variety of transactions. They may supervise a small clerical unit performing a wide variety of
fiscal duties.

Accounting Technician is distinguished from Accountant | in that the duties of the former are
based on an understanding of fundamental accounting principles necessary to maintain a
system, while the latter performs professional accounting requiring a broad theoretical
knowledge of accounting principles and practices applicable to a variety of situations and
programs, with the focus on analysis, evaluation and interpretation of financial statements.

EXAMPLES OF DUTIES:

Duties may include, but are not limited to, the following:

1. Maintains, or supervises the maintenance of, a manual or automated system requiring the
application of double entry and accrual accounting principles.

https://agency.governmentjobs.com/sanbernardino/default.cfm?action=specbulletin&ClassSpeclD=541208&headerfooter=0
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11/14/23, 10:46 AM County of San Bernardino - Class Specification Bulletin

2. Compiles narrative and statistical statements and reports by locating sources of
information, devising forms to secure data and determining the format of the finished product;
formats computer reports and spreadsheets.

3. Establishes, revises and maintains statistical, bookkeeping and accounting control records;
classifies transactions that could be entered in several different kinds of accounts; establishes
and posts to general and subsidiary ledgers.

4. Prepares trial balances, closes and balances accounts, reconciles bank statements,

-.reconciles funds and appropriations analysis ledger to cost center ledger; makes adjusting
and reversing entries for an entire department or several specialized and complicated
accounts within a department.

5. Prepares calculations and reports for budgets and claims from a variety of data, accounting
records, and computer products; prepares regular reports of revenues and expenditures for
management.

6. Prepares or supervises preparation of claims for services to other departments or
jurisdictions; distributes costs to own or other departments' programs; distributes revenues to
correct cost centers.

7. Audits claims, invoices and other financial transactions for accuracy, legality, and
compliance.

8. Authorizes expenditures, transfers, and refunds.

9. Provides the Auditor Controller/Treasurer/Tax Collector's Office with information necessary
for the setting of rates, preparation of claims and closing statements, and encumbrance of
funds.

10. Maintains and adjusts inventory records.
11. Provides vacation and temporary relief as required.

nrp/08-31-87
rev.; jkr/05-05-97

https://agency.governmentjobs.com/sanbernardino/default.cim?action=specbulletin&ClassSpeclD=541208headerfooter=0 213



11/14/23, 10:46 AM County of San Bernardino - Class Specification Bulletin

REPRESENTATION UNIT:

Technical & Inspection

SALARY RANGE:

40

MINIMUM REQUIREMENTS:

EXPERIENCE: Two (2) years of full-time experience where the primary responsibility is

Cash handling for retail sales/food service is NOT considered qualifying.
--AND--

EDUCATION: Eight (8) semester (12 quarter) units of completed college accounting
coursework. Accounting coursework MUST be listed in the coursework section of
the Supplemental Questionnaire.

SUBSTITUTION: One (1) additional year of qualifying experience as noted above may
substitute for the educational reguirement.

performing accounting duties and fiscal clerical work in support of accounting functions. Note:

https://agency.governmentjobs.com/sanbernardino/default.cfm?action=specbulletin&ClassSpeclD=54120&headerfooter=0
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San Bernardino County Public Health
California Children’s Services
Accountant Technician
(Job Duty Description)

The main function of the Accounting Technician position is to assist in monitoring the CCS
budgets. This includes performing complex accounting duties and assisting with maintaining the
accounting policies and practices for the CCS Program, often by liaising with Public Health FAS
unit. The following are the duties expected for the Accounting Technician.

% Works with fiscal and budgetary data to assist in preparing budgets and monthly Year
End Projections
»  Will have understanding of the budgetary and projection process for CCS.
»..Uses SAP and Excel spreadsheets to create, maintain and use fiscal data.
% Find information from that data to field questions in the absence of the
Accountant,
» Assist in obtaining information needed to develop county and state budgets.

% Assist with preparation of County and State budgetary documents
» Review quarterly time studies for accuracy and enter data into time study
reports. Provide in person time study training to new skilled professional staff
in a classroom setting at least quarterly
» Download, track and monitor the State MR940 reports
» Monitor the high dollar CCS Clients medical and pharmaceutical expenditures
» Data entry and reconciliation of labor reports

% Develops and maintains spreadsheets for the purpose of analyzing CCS budget line-
item costs for accuracy and to use for projecting monthly year end estimates and
budget preparation for both county and state budgets.

» Research includes identifying who is biling CCS and for what purpose.
Bringing concerns/problems to the Accountant to resolve. ldentifying that
changes in costs are identified and updated for future projections. Verifying
the charges billed by other programs for items such as travel, vehicle charges,
delivery charges, etc.

» Resolve discrepancies.

» Works with Other Public Health Programs and County Departments to acquire
back up documents to verify charges billed to CCS and update projection
spreadsheets monthly.

» Ensures back-up is accessible in Laserfiche Fiscal files

¥ Under direction of the CCS Accountant, assists in maintaining five-year
projections

> Prepares County Year End Estimates on a monthly basis.

% Audit Medi-Cal billing for the program.
> Audit the physical and occupational therapy visits submitted to Medi-Cal by
the fiscal specialists for any discrepancies and software issues.
» Download the Medi-Cal Remittance Admittance Detail (RAD) reports for Medi-
Cal revenue reconciliation.

% Provides leadership in special projects and participates in training new fiscal staff.

01/04/2024
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Department of Health Care Services - Systems of Care Division
San Bernardino County
California Children's Services Administrative Budget
Fiscal Year 2023-24

I. PERSONNEL EXPENSES

Total Salaries and Wages $ 7,858,192
The FY 2023-24 CCS Administrative Budget contains a total of 118.20 fuli-time equivalents (FTE).

The total salaries and wages reported are greater than previous fiscal year due the wage
increases across the board in all County classifications. The FTE's have decreased by 1.5 FTE
due to.the removal of one Medical Therapy Specialist and the PSE.

Total Benefits $ 3,683,135
Benefits are calculated at 46.87% of total salaries and wages.

TOTAL PERSONNEL EXPENSES §$ 11,541,327
Il. OPERATING EXPENSES

Training $ 19,288
This includes costs associated with staff training for job enhancement and CEUs required to
maintain licensure.

Travel $ 34,638
This includes three general categories: private mileage, motor pool expenses,
conferences/training and other travel.

Communications $ 360,737
This category includes costs associated with communications for the program, including access to
telephones, voice mail accounts, mobile telephones, Internet access, and e-mail accounts.

Office Supplies $ 46,192
The costs associated with this budget item are general office supplies, printed supplies, paper,
toner, photocopier and facsimile supplies, pens, writing pads, binders, and minor office equipment.

Office Furniture and Equipment $ 100,420

This budget item funds any furniture needs for the CCS program. This year's budget is in place to
make workstation purchases and upgrades to compensate for current staff needs and ECM future
staff.

Computers and Printers $ 285,675
This budget item funds computer/printer equipment. This year we expect to purchase our

computer and printer equipment as part of this year's schedule refresh.

Postage $ 79,098

This amount funds the program'’s postage allocation expenses for mailings to providers and
general postage fees. It further includes a prorated share of the cost for interoffice mail services
between county offices. This is expected to increase, as we project an increase of correspondence
between our clients and other agencies.



VL.

Professional Services $ 719,077

This budget item funds costs for professional services. It includes costs related to purchase of
insurance, costs associated with performing background checks on new hires, vendors providing
specialized services such as contractors and consultants (Case management experts, economists,
etc) expected to continue in the improvement of our enhanced case management process to
comply with CalAim, advertising, alarm and security services, interpreting services, paper
processing specialists, and professional services provided by county departments.

Equipment Maintenance $ 49,877

This is the cost for maintenance costs associated with equipment required to do business.
Space Rental —— % 445,325

This is the cost for lease of the facility that houses program staff.

Utilities $ 113,724

The monthly utility costs are allocated among the programs that co-located in the rented facility.
We expect our utilities to continue to increase as utililty companies continue to increase the costs.

TOTAL OPERATING EXPENSES $ 2,254,051

CAPITAL EXPENSES
Capital Expenses $ -

TOTAL CAPITAL EXPENSES $ -

INDIRECT EXPENSES

Internal Indirect @ 10.783% $ 1,244,501
The amount of budgeted Indirect Expenses included in the budget is calculated at 10.783% of
Total Personnel Expenses, previous year was 11.877%. The decrease is tied to the new rate.

External Indirect (Flat) $ 311,367

The External Indirect Expenses includes administrative support from other county departments
that provide general support, for example, Auditor-Controller/Treasurer/Tax Collector, Information
Services, County Counsel, and Purchasing. The county increased those costs from last year.

TOTAL INDIRECT EXPENSES $ 1,555,868

V. OTHER EXPENSES

Maintenance and Transportation $ 15,000
This budget item funds the costs associated with provided maintenance and transportation
services to CCS clients who require assistance with mileage, transport costs, housing, etc.

TOTAL OTHER EXPENSES $ 15,000

BUDGET GRAND TOTAL $ 15,366,246




