Draft Ver. 3.0 Retention Schedule: District Attorney page DA-1

ﬂ““”.m., m_”uo-qu“_. Title and Description Retention Period / Disposition Comments ! Reference
(OFR) | S M“mm“_... Destroy
Active inactive | Tetal | . . Ar- Media |\ \icro. F2PET after
{in office)  (Off-Site) E:su.”.. chives _ Oplions f nn:u._ Imaged &
| st impon| €
Fihe record Is not lieted here, refer to the Retention for County-Wide Standards
nhions begin whet the act is ted, and imply a full fite folder (e.q. last document + 2 since destruction is normall ed by file foidar.
Court fitigation, inds, claims, a \s. audils andior investigations suspend normal retention perfods {retention ins affer final action - se
N 5 o
District i Department Pre srence for
Att CORRESPONDENCE T years Mag, Ppr grant administration
omey | purpaeses; GC §26202
Departmeant preference
{longer than County-wide
Standards); Uniform Admin.
Reguirements for Grants to
Final | Local Governments is 3
GRANTS - VICTIM WITNESS, Dispasition + | 2SeosAion. _ years from expenditure
VERTICAL PROSECUTION, 8 years (or +Byears report or final payment of
District SRVP, OTHER: Applications, 2 vears hmmﬂiﬂ::&:im mﬂﬁmnwﬁw. Yes Miag, Mfr, grantee or subgrantes;
Attorney Reports, Logs, Worksheets, ¥ iﬂ&ﬁ? on, Ppr Statute of Limitations far
Victim Case Files, Financial o = | Agency public official misconduct is
Information, etc. mmn..-.ﬂ.m”__ " i |1 discovery of offanse + 4
i years, PC §803{c), 21 CFR
1403.36 & 1403.42(b); 24
CFR 8542, 91.,105(h}, &
570.502{k), 29 CFR 97.42;
] GC §26202
District Dmﬁm::.mi _u.aq_.m__.oson for
Attorney LAWY ER FILES 7 years Mag, Por grant administration
- ) o purposes; GC §26202
When No
i SUBJECT / RESEARCHFILES | Longer ,
}HM_M"”M {e.g., extradition, tribal Required Mag, Ppr m.m-_-w-:nmﬁs._ma Preference; GC
¥ jurigdiction, Proposition 38, etc.) {rrtirimnum 2
years}
. Depariment Prefarence for
District TIME SHEETS 7 years Mag, Ppr grant administration
Attomey | purposes; GC §26202
San Bernardine County

©2005 Gladwell Sovemmental Services e, (GGS, Inc)
Do not duplicate or distibite to ron-San Bamarding County persennel unless mandated by law or with the consent of GGS, Inc. 809,337 3516
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ﬂﬂﬂh_, m___._nn.au. zn_”. Titlt and Description Retention Period / Disposition Comments / Reference
OFR Image:
{ ) ¥ mlmw“: Destroy
Active Inactive ._..ﬁ.E_ Vital? Ar- Media M=Micro. Paper after
(in office) | (Off-Site) ﬁangae: chives | Options |~ Imaged &
erdiiEy I=] acd
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If the record __uan:..n._mﬂ. here, efer fo Bim._!.n:tu: __a___.nn__._za__, -Wide Standards

il i
g
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—— -
_.4" T T~ T T J-]...l:t..h.

|h|-|...rrt. Ry ol

, E.u_,n_nﬂ___am::m

‘of Defendanti)= a0 ﬂu. TR P ERs

other law
enforceme
nt
agencies
that placa
a face "Shall Destroy" or
sheatin "permanent cbliteration of
ﬂ.ﬁ_w“"” m___ FACTUAL INNOCENCE . ”ﬁzzwﬁwﬂﬂﬁﬂﬂﬁm o
District (Sealed [Cases ordered by the | Arrest Date Mag, Mfr, s N the srreet. and the recend
Atomey | YS'®™ | Courts, or with the concurrence |+ 3 years oD, Ppr ° e arrest, !
that of the Ditrict A ey) shall be prepared again 50
instruct that it appears that the
| employees arrest never occurred”; GG
ta redact §26202; PC §851.8 et seq.
information
{ treat the
report as
destroyed
for
randataony
purges |

San Bernardino County
£2005 Gladwell Governmental Sarvices Ing. (G5, Inc.)

Do nal duplicate or distribue 10 non-5an Bamarding County persannal

unless mandatad by law ar with the consent of 3635, Inc. 009.337.3516
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ﬁ“hq m”Mnh..nzuP Title and Description Retention Period / Disposition Comments | Reference
(OFR) SRR _ [ Image: [ oo
Bl e ! S=S5can ¥
Active Inactive |  Total Vital? | Ar Media | o o o POPET after
{in office} | (Off-Site) Em_:w... | chives | Optlons Imaged & :
2iisian _ forms | o
s o I=lmport

out Orders, __am. afion, ElﬂuEEiu n__E_ﬂm_ Emﬁ audits andlor investioations suspend normal
b

FELONIES - NOT SERIOUS,
VIOLENT, CHILD OR ELDER
ABUSE (IMAGED)

2 years 25 years

District
Attorney

FELOMIES - PAPER MEDIA

2 years 23 years

District
Altornay

FELOMIES - SERIQUS,
VIOLENT, CHILD OR ELDER

| ABUSE (IMAGED)

2 years P

Finai Close

‘. | Final Close

A ves: Uniil

Yes: Until

Mag, Mir,
oD, Ppr

Yes: When
Inactive

retantion periods (refention wmﬁ after fingl action - wu&maﬁi.__

Departmeit Praference to
faciiitate Three Strikes law
and ease of document
imaging administration;
(Courts maintain for Disco.
+ 75 years:) GC §26202,
GC §68152(a}2), PC
§E2R%el seq., BETet saq.,
1170 et s8q. 1992 et seq.,
Wl §ToT

Yes: Until

Mag, Ppr

Depariment Preference to
facilitate Threa Strikes law
and avold the expense of
imaging the backfile of ali
Falonies; {Courls maintain
for Disco. + 75 years)) GC
§26202, GO §6R152(2)(2),
PC 552806t seq,, 8678t
sed,, 1170 et seq. 1582 &t
sog., WaI §T07

Final Close

Mag, Mir,
oD, Ppr

Yes: When
Inactive

Department Preference to
facilitate Three Sirikes law
and eaze of document
imaging administration;
{Courts maintain for Disco.
+ 75 years;,) GC §26202,
GO §68152()(2), PC
§5289¢t saq., 6676t seq.,
1170 ot seq. 1992 at seq.,

WEI §707

San Bernardino County

©2005 Gladwell Govemmantal Services Ine, (GGS, Inc.}
Do not duplkse or distribule 1o non-San Bemardino County parsonnel uniless mandated by law of wilh the consent of G05, Inc, H03.337 3516
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R rd

nmagnnu.q% m___..__.__..u._.” z”. Title and Doscriptlon Retention Period | Disposition Comments | Reference

OFR} | | lmage:

{OFR} .. _ Sheteeia mlmu.nn!_ Destroy

. Active Inactive |- Total @ ... Ar- Media . o Paperafter
(in office} | (Off-Site) _"Hr.fﬂ_!.“... chives | Opilens forms Imaged &
(R =g . Qcd

the record is not listed here, refer fo the Retention for Co Wide Standards

atentions begin when the sct is iafed, g a full file folder (s.q. fast document + 2 years), since destruction is by file folder.

Court Orders, __EEE s, claims umﬁm__.lm audits andior inves rormal refentlon periods (refention beging after final action - settiernant].

_ S Department Prafarence to
- “ ietdae g I ) facilitate Three Strikes law
Pl FUGITIVE / EXTRADITION 2 years Soyears | Yo ontl Mag. b, s Yes: WheN and ease of document
» Ay PP BEVE  limaging administration; GC
—_— | . §26202
| Depariment Preference; GC
- Final 85 945, 25105.5, 28202,
District HOMICIDES, INDETERMINATE| . . Mag, Wfr,
Disposition + Yias GE152(e)(3), PC §5187, 800
Atterney PRISON SENTENCES 9 oD, Por at seq,, B02; W&l §389(a),
i ) Ta1(d); CCP §5 337 ot seq.
District MENTAL HEALTH (Lanterman | Close +2 4 es: Until Mag, Mfr, _ Yes: When nm_um_._:.ia Praforence
i i ] . {consistent with Court
Attorney Acts) years . years: - | Final Close oD, Ppr Inactive fion); GC £68152(c)(T)

San Bemardine County

E2005 Gladwell Governmental Services Inc. (GGS, Inc.)
Do nol duplieate or distrbuie io non-San Bemarding County personnel unless mandated by law or with the consest of GGS, Inc. 902.337.3516
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ﬂ.ﬁq“_" hﬂ_ohqn“_ Title and Desciption Retention Period { Dispositiom Comments / Reference
OFR) .w\. i «..H.MMH; Destroy
Active Inactive | = Total  § . Ar- Media | e o Paper after
{in office) | (Off-Site) | Retention. chives | Options |~ " Imaged &
— s R —I_Eﬂ—n Qc'd
=a record is not listed here, refer to the-Refention for County-Wide Standards
=nnlions in when the act is fefed, and | & full fite folder fe.g. las! document + 2 since destruction is ed by file folder.
Co=irt Orders, b..____m. m___ﬁ:- i 5, audits andior SEE:Q normal refention penods (relentios bagins after nmw__ achon - softemeant).
FYIL: | _ ZAETTIY
know of | 4
other kaw i
enforceme Gk
nt o
agencies -
that place 4
aface ok
| shestin | T r
| thefle ! |\ nEMEANOR - MARIJUANA | SOMEOn %ﬂg 4 (Courts and other Agencles
pstrict | MRING | e o 644357 (b)(d) o HAS or Arsst o i Mag, Mir, “Shalr* destroy); GC
Formey | 5™ |644360(b) (with proeedure in o il es 00, Ppr s68152(e}(8); 11361.5 et
el es §11361.5) Coniction) Canviction) re
instruct : + 2 years 2 Years .
employees i
to redact e i
information *
/ treat the "
raport as s
destroyed e
for g
mandatory s
purges i

San Bernardino County
E2005 Gladwell Covernmental Services Inc., (B3G5, Inc)

Do mot duplicate or distribute to non-SareBemarding County persannal unless mandated by law or with the censent of GGS, Inc. 100.337.3516
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Draft Ver. 3.0 Retention Schedule: District Attorney
Office of | Records |
Record |Series No. Title and Dascription _ Retention Period | Disposition Comments | Reference
{OFR) _ A [ Image: Destroy
| Active Inactive | Total [ . o Ar- _ Media _” ﬂ____wn.__n_..“. Paper after
| (inoffice) | (Off-Site) | Retention chives | Options fams Imaged &
,..» w .“. w ...r > = —H_ .—ﬂﬂ.__.n D_u. n

If the record is not listed here, refer to the Retention for County-Wide Standards

enforceme
| nt
| agancios
. that place
a face
sheet in
the file /  |[MISDEMEANDOR - MARLJUANA,
- imaging |H&S §11357(e) - Juvenile on .
mﬂwﬁmw system | Sehool Grounds during School ,_wﬁﬁﬁ_, ;
that  |Hours (with procedurs in H&S
instruct | §11364.5)
employees
fo redact |
information
{ traat the
report as
destroyed
fr
mandatory |
purges | ) ]
. MISDEMEANORS (Except HLS
District §11357(), PC 121, 192, 242, 2 years
Attormey 243(e){1), 245, 273.5, 288, 314,
422)
. MISDEMEANORS (PC 191,
hm_zﬂ 192, 242, 243(e)(1), 245, 273.5, | 2 years
torney 288, 314, 422)

a full file folder fe.o. last document + 2 years), sinee destruction is normall

(Courts and other Agencies

Yes Mag, Mir, “Shall” destroy); GC
oD, Ppr SBE152(e)(8); 11361.5 et
S0,
- - Dmn.m::..@ﬂ Preference; GC
55 045, 25105.5, 26202,
Yes _..cm_um. __,.5. 68152(e)(3), PC §§187, 800
R el seq., 802; WAI §389(a),
781{d): CCP §§ 337 et seq.
Department Preference; GC
5§ 945, 25105.5, 26202,
Yes _.,_nnw. __u_.g.,: 68152(){3), PC §5187, 80O
il ot seq., BOZ: WSB! §369(a),

781(d); CCP §§ 337 et

San Bernarding County

E2006 Cladwall Governmental Services Ine. (GGE, Inc.)
De not duplicate or distribute to non-San Bemarding Ceunty parsonnel unless mandated by law or with the consent of GGE, Inc. 9093373518
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. Comments | Reference

on_u_ __nnou_.u* hﬂw ﬂnﬂ _ Title and Description Retention Period | Disposition
{OFR) e 1 ek Image:

_ EErr SN S=Scan Destroy |

. Active Inactive | Total [ ... Ar- Media | uio o Paper after]

(in office) | (Off-Site) | Retention chives | Options Imaged & |
_ g g forms
el ac'd
- 1 I=import
the record is not listed hers, refer to the Retention for Co Wide Standards
elontions in when the act is co ted, and i a full file folder (e.q. last document + 2 years), since destruction is by file foider.
Court Orders, litigation aints, ciaims als, audits andior investigations suspend normal retention perieds (retention begins after final action _ settismant],

|REJECTED CASES (Except SRRl
District | Officer Invalved Shootings, PC B Mag, Mfr,
Attorney ‘sections 187, 192, 288, and 2years i w,”_‘“.mﬂ“ s ves oD, Ppr G§26202

_.MS”_ ] M,." HEEE ,“

R g o |De—artment Preferance;
District (REJECTED CASES (Officer whiaigl e, Wit Ste=ewide Guidslines for
Alloms |Invalved Shootings, PC secions| 2 years 23years |25 ___mm_f Yes omu_m_ P ' citi=s recormmend 25 years
y 187, 192, 288, and 260) Sfirelr il for Mficer-nvolved
i shotings; GG §26202

San Bernardino County

2005 Gladwell Governmental Services Inc. [GGS, Inc.)
Do not duplicate or distribute to nen-San Bemarding County personnel wnlass mandated by law or with the consent of GGS, Inc. 800,337 3516
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Office of | Records -
Record | Series No. Title and Description Retention Perlod / Disposition Comments | Reference
{OFR) . Stiiin on2d®: | Destroy
Active Inactive | Tetal | .. .. Ar- Media | oo |Paper after
(in office} | (Off-Site} | Retention chives | Options forme Imaged &
e ediierD iimport acd
if the record is not listed here, refer to the Retention for County-Wide Standards
Retentions begin when the act is comploted, and Ji a full file folder fe.g. last document + 2 years), since destruction is d by file folder.
Coiirt fitication ints, claims, 8 audifs andlar investigations su. d normal refention perods (relention begins alter final acion - settfemant).
; TR NI /{Einal; ition'is succe etion of diversio Ay b ,
i - Sealing
Sasling o Dite+5 Consistant with Gourt
i UVENILE - C _..wﬂn_.,m < yedrs {or Mag. M retention; GC
Attorney | Reccrds rder, of per - grper il §§300, 389(a&:), 781(cad),
Spacialized e s _yﬁm B26(a)
| Statute) .,ﬂﬁm-ﬂ_n i v
d“ - . e Depariment Preference {not
JUVENILE CRIMINAL CASES - | e mi govemed by Court records
District |601 & 602 Petitions, Truancy, ; - B Mag, Mfr, retention reguirements; GG
Attorney etc. (Other than Court Sealed |25 22e"* G years mﬂ%ﬂa&h Yes oD, Ppr §26202, GC §68152(e)(3),
|Records) years i bad b PC §5802, PC §§187, 800
| St o et seq., W §388(a),

San Bernardino County
E2005 Gladwell Governmental Services Ine, (GGE, Inc.)
Do net dupBeate or distribute 1o non-San Bermarding County personnel unkess mandated by law or with the consent of GGS, Inc, 809,337 3515
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1
_.H:n._ of mmw_w.“_.m”. Titie and Description Retention Period | Dispesition Comments | Reference
o T

_ Active Inactive | Total | . . Ar- Media |\ |Paper after
(in office} | (Off-Site} | Retantion chives | Options | o Imaged &

. Eheiiass ™= | acd

i S ST 1l

Retentions be
Count Orders, Khigation,

when the act is

If the record Is not listed here, refer fo the Retention for County-Wide Standards

and

FYl: |
knovw of

District
Attarney

other law
enforceme
nt
agencies
that place
aface
sheat in
the file
imaging
system
that
instruct
employees
to redact
infarmation
{ treat the
report as
destroyed
far i
mandatory |
puroes

MISDEMEANOR - MARLIUANA
H&S §11357(1)(d) or HAS
§11360(h) (with procedure in
H&S §11361.5)

m

| Conviction
or Arrest (if

: Mo

| Conviction)
I+ 2 years

a full fite foldar fe.q. fast document + 2

compigints, claims ', audils EESEE
Lhvdniad

since destruction is normal rforrmed by fle foldar.
tention periods (relention begins afler final action - sefffement).

Yes

8d

<5

{Courts and ather Agencies
"Shall" destroy), GC
&68152(e)(8); 11361.5 et
s,

San Bernardine County
E2005 Gladwell Governmantal Services inc. {GGS, Inc.)

D ot dupBcate of distribute to non-San Bemarding County personnel uniess mandated by law or with the consent of GGE, Inc. $09.337.3516
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Draft Ver. 3.0 Retention Schedule: District Attorney
ﬂ__e”..ﬂ“* mﬂﬂnﬂﬂ; Title and Description 4 Retention Perlod / Disposition Comments / Reference
(OFR) Snr amage: | Destroy
Active inactive |~ Total . .. Ar- Media | | Paper after
{in office) | (Off-Site} | Retention chives | Options |~ Imaged &
“ _ el Darn i=import ac'd
¥ the record is not listed hers, refer to the Retention for County-Wide Standards
Retentions begin when the act is co ted, and a full file folder (e.g. last document + 2 since destruction is o ed by file folder.
Court Orders, Eﬁmﬁﬁ ciaims, appeals, audits andior investigations susoend normal retention pensds {relention hmq._:u alter final action - settiemant).
FYL: | 5 il o 1
other law _ _
enforcemse
it
agencias
that place
a face
sheet In
__...m _m_m ; [MISDEMEANDOR - MARIJUANA (Courts and other Agencies
District | mading Mw_wam_,_ mﬂ.ﬁﬂ%&:ﬁ o0, | Ofenderis ves Mag, M, "Shall” destroy); GC
Attorney ﬂﬂma Senos Aéguﬁm T S e |18 Years Oid 0D, Ppr §68152(e)(8); 11361.5 ot
instruct  1§11361.5) . _ 50
emplayess _
to redact |
information _
| treat the |
repart as
destroyed
for
mandastory
purges I |
REJECTED CASES [Except e |
CHstrict Officer Invoived Shootings, PC hizg, Wir, ©
Attomey sactions 187, 192, 288, and 2 years s ves o0, Ppr GC §26202
290 Fatan s o
__ I Depariment Preference;
. REJECTED CASES (Officar il Mag. Mit Statewide Guidelines for
Diatrict Involved Shaotings, PC sections{ 2 years 2ayears | P5yeas Yos Dmnm.. Bor cities recommend 25 years
Attormey 187, 192, 288, and 290) S - FPpr for officer-involed
B shootings; GC §26202

San Bernardino County

E2005 Cladwell Gavernmental Services Inc. (GGS, Inc.)
Do not dupkcate or distribule to non-San Bernardino Counly personna

| urdess mandated by law or with ihe consent of GGS, Inc 009,337 3516
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GMMH_.”._ mﬂﬂ”ﬂ.ﬂ”,_ Title and Description Retention Period / Disposition ' comments / Reference
o =] o
Active Inactive | - Total . Vital? Ar- Media | oo Paper after
(in office) | (Of-Site) | Retentlon chives | Options Ea_n_.q Imaged &
2o “, ?___Eu._ | acd
7 the record Is not listed hera, refer to the Retention for County-Wide Standards
Retentions beain when the act is eled, and i a fuli fiie folder {e.q. last document + 2 since destruction is normial o by file folder.
Court Orders, fifgation aints, clsims, a audils andior investigalions sus nonmal refention perdods [refention ing after final action - sefifamant).
State requires for at least 5
years, if complaint s lodged
|y a citizen; othar Slate &
| Federal laws require
ratention until final
District . _u_:m._ Yes: Until | \disposition of formal
Attorney COMPLAINTS Dispasition + Disposition | Final Mag, Fpr | complaint; State requires 2
5 years ¥ Dyears Dispositian years sfter action is taken;
g _ Statute of Limitations is 4
| years for misconduct, EVC
£1045, GC 5512946, 26202,
| PC §§801.5, A03(c), BIZ.5,
| ] i VG §2547 N
District Final i mELr._,n ﬂn". ._ﬂ_._i__.o.._wu_uw i
. i public official mizconduct is
Attormey IMVESTIGATIONS - FRAUD .UEWMMM._ +| 2 ysars Yeos Mag, Ppr discovery of offense + 4
| | 1 years; PC §803(c),
INVESTIGATIONS - IMAGED: 1
District “_HQ___._E. than Child Albuse or | _u_:m_ Mag, Mit, Department Prefarence; GG
Attorney Neglact =._m_ﬁ are Disposition + P Yes oD, Ppr E26202
Unsubstantiated or 2 years
Inconclusive) | I
|INVESTIGATIONS - PAPER o
- MEDIA: {Cther than Child Final  Final- )
}ﬂ“ﬂﬂ.w Abuse or Neglect that are Disposition +| B years ﬁ_mﬁm@ﬁm Yes Mag, Ppr Wmm%hm:m nt Preference; GC
Unszubstantiated or 2 years -+ 1) years!
Inconclusive) 1 Guell e — —_
INVESTIGATIONS: Child ﬂwﬂ.ﬁﬂ Wﬂwﬂﬁm
hﬂwﬁzﬁ | “ﬁmﬂ%hhﬂﬂﬂﬁﬂ%mﬂq 3 years m“m_unnﬁa - Slspected Yes Mag, Por PC §511168%(c). 11170{a)(3)
user + 7 fAbuser+ 10)
Inconclusive years ! hﬂmqum 3

San Bernarding County

E2008 Gladwell Governmental Senvices Ine, (GGS, Ine.)

Da not duplicate or distibule to non-San Bemarding County personnel

unless mandated by law or with the consent of GGS, Inc. 3083373516
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Draft Ver. 3.0
Office of | Records [
Record |Series MNo. Title and Descrifzion Retention Period / Disposition Comments /| Reference
(OFR) . il Mﬁwnn m.n“_.. Destroy
Active Inactive [ u.,m_.i__m i Vital? Ar- Media M=Micro- Paper after
{in office) | (Off-Site) | Retention chives | Options Imaged &
forms ;
o R Qc ﬁ
i) = L
If the record is not listed here, refer to the Ritention for County-Wide Standards
tions begin when the act is oo g, s & full file folder {e.g. last document + 2 since destruction is normally performed by fe folder.
Court Orders, Hiigation aints, claims als, audits andior investigations suspend normal relention pericds _\__.!.ma,____.azmm__:m after final action - sefffernent].
Vihen Mo ‘When No 7 _ Departmant Preference;
r . ‘Longer - i
District STEP AT/ GANG HIsTORY | -9 uEhn _ Mag, Mr, Yes: ARer |G records are required
Attorne AND INTELLIGENCE IILES | Feeaquired - Requited - _ oD, P SI1 | T year 1o B years from tne dat of
ney Minimum 25 V*_-__.._—_.,._.,._,_i i . ¥ final payment; 11 CCR 482,
years 25 years - l GC

San Bernardino Couwnty
L2005 Gladwell Governmental Services i, (GG, Inc.)
Do niet duplicate or distribute to non-San Bernarding County personnel unless mandated by law or wilh he consent of GGS, Inc. 2083373516
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Office of | Records

Record | Series No. Title and Description Retention Period / Disposition Comments ! Reference
I &
(OFR) | S image: | postroy
Active Inactive |- Tetal © | . 0 Ar- Media | .. Paper after
(in office}) | (Off-Site) | Retention chives | Options |~ Imaged &
A 1=l _ Qc'd
mgor
the record s noi listed hers, refer to the Retention for County-Wide Standards

malentions begin when the act is completed, and imply & full file foider {e.g. last document + 2 years), since destruchion is nommally performed by file folder.
Cour Ordars, lifigation, complainis, ciaims, appeals, atidits andior inves dations suspend normal releation perods (redention beging affer final action - seftfament].
e e LALLM IO T i Rt =P ROPERIVANIVE DENCENL SRk e ¥ 3 e A e e A T

[ TS At w v o g e e T S e TR e r A e SR = s R T s
Vwhen No wREn Mo
Longer < Lonner - _ .
. irad - ‘Rmquired - See appropriate Crime
District Evidence, Property, Reau Himnees | . Report; Statute of
Attomey / . Minimum - Minimum_ Mag, M, Yes: After | ;
Photographs & Fllm: Crime i 571 Limitations is 1 year for
Property & Expiration  Expiration 0D, Ppr 1 year )
h Scenes A e | property seized by officers;
Evidence of Appeals af Appesls CCP §340(4); GC §26202
Pericd for Period for ’
| rime © crime. ] _
District S
Attomey | :: Mag, Mir, Yes: After |Depariment Preference; GG
Property & Mug Shols P oo, Ppr | S| tyear |g26202
Evidence i —
CHstrict
Attorney |/ Negatives: Crime Report P Mag, Mir, s | YeS After |Dapartment Preference; GG
Property & Photos oD, Ppr 1year (526202
Evidance
District
Attorney | . .
F Dispositions 2 years Mag, Ppr GC 526202
Property & ropery Dispos ¥ _ g
Evidence |
San Bernardine County

E2005 Gladwell Governmental Senices Ine. (GGS, Inc.)
Do not duplicate or distributa to non-San Bermardine Goundy personnel unless mandaled by law or wilh the consent of GGS, Ine. 909,337 3518
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Draft Ver. 3.0 Retention Schedule: District Attorney
Reco |
J:__H“h.. Se :na.,n_”_._ Title and Description _ . Retention Pericd / Disposition Comments | Reference
(OFR) Do ersoan | DeStroY
Active Inactive | Total ] . .o Ar- Medla | oo Paper aftar
(inoffice) | (OM-Site) | Retention chives | Options "o o Imaged &
| i=import| 2
the recerd is not listed refer to the Retention for Counfy-Wide Standards
entions irt whan the act is tad, and i 3 full file folder (e.q. last document + 2 years), sines destruction is normally perfonmed by file folder.
Court Owders, litigation, complaints, claim als, audils andlor investigations normal retention reteniion affer final action - seitlemant).
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